4.

5.

ePoster Upload Instructions for ASHG 2026

Prepare a PDF file of your poster.
a. Note: You may choose to add a watermark or encrypt your PDF file prior to
uploading it.
Log in to your Sessionboard speaker portal using your ASHG account login
credentials.
Once logged in, navigate to the Submissions tab of your portal.
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In the list of sessions associated with your profile, select the title of the poster

abstract subsession you wish to add an ePoster for.
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3 2026 ASHG Annual Meating &
SESS-1— NK's Test Proposal
Featured Symposium Proposal
() Pending

SESS-1-1 - Test Intro

Test

() Pending

In the right-side panel, select Files.

Test Intro

Details  Tasks Participants

Title:

Test Intro

Description:

Intro
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https://www.ashg.org/wp-content/uploads/2025/09/How-to-Add-a-Watermark.pdf
https://www.ashg.org/wp-content/uploads/2025/09/How-to-Encrypt-Your-File.pdf
https://u28206265.ct.sendgrid.net/ls/click?upn=u001.niKy1hflKeJuoYDXVhGi2t9LEa5OcHA7v8SgVDWBT24PjZ-2BSUuJuo-2B1n9RKec8ZlqPdiE8Gja5joZ5W5bbiFt8R1ffZ3UPP8VPAc-2BwaNYpwYySaQdDvqfeHeSVjDJA54KbH1slk-2FHBf6yuXmR8sOL-2Ftp09trhrrhpLBbRMwHTSs-3DYDed_sxC1nYq-2FIXVdVTSTewiWqpYeNLO5BN17EDvaraG2xKV7nlrRTMfwXt3a1dtuLaS02nGxmfIba5p8weJxy0nhyD-2F-2FGlK8tqzViZWKuSA7Tsiy8gVg5wZgEsXMDfDj7UYwP2Oq4CFyJYa9rrajoj5dRwjAJ00ZdKtwGschCU-2FVRcevUoO-2F2cFIHReYaNtD7-2Bz0ebHGlO2k4irh3OBiAi0GqDBlZxCn-2BtGDDbJsM1YztogZP47OrcRO2ypy-2B8BmCh82MWG5JLSI3bRba3-2Fgtn9WCsmkeItuHEgCo6SlmqgTbcPSBxrZoMIFve66qalNk52c

6. Dragand drop or click within the top section to choose a file to upload. The poster
file must be in PDF format, and all content must be uploaded by October 19. Click

the blue “upload” button at the bottom of the pop-up window.

Test Intro x

Details Tasks Files  Participants

~ Upload Files

Fiies will be limited to: PDF. All content must be submitted by October 19, 2026 1159
PM (EDT)

+

&
Drag and drop a file here or click to choose one from your
computer.

Max size 5120.0 MB

+ Submission Files

FILES

A Test Upload pdf
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Select Files to Upload

Deselect All

Wplesdmere

7. Tofinalize the upload, change the file type to “Poster” and
select your name in the “Assigned participant” dropdown. The
“Version” dropdown can be left as “New file” if it is the only
file you have uploaded. Then click “Confirm Upload” to finish.

a. Ifthe sessionis already at its file limit, a brand-new
file is not allowed, only a new version of one that is
already there. If replacing a previous version of the
poster, you should select the previous version’s title
from the “Version” dropdown. This will list the new
poster as the latest revision. Alternatively, you can

Test Intro

Details  Tasks  Files  Participants

~ Upload Files

Files wil be limited to: POF. All content must be submitted by October 19, 2026 159
PM (EDT)

2

L
Drag and drop a file here or click to choose one from your
computer.

Max size 51200 MB

Files

) File ready for upload! Make sure to ciick ‘Confirm Upload' to
upload it to the session.

Test Upload.pdf
Will be added as a new file

choose to delete the previously uploaded file by e =
clicking the red trashcan icon and then uploading the
new version as a new file. e
Test intro "
Details Tasks Files  Participants M Test Upload.pdf &1
Uploaded: September 18, 2026, 4:03 PM (EDT) | Latest
B Test Upload.pdf & \ersion
Will b added as 3 new file. Poster 1.4 KB
Type:  Poster v Version:  New file . .
revision
e m Test Upload.pdi Download
Unassigned New version of

Test Upload pdf
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8. You will see a green “File uploaded successfully” message to confirm the upload is
complete, and the file should appear in the list of Submission Files below the

upload box.

Details  Tasks  Files Participants

Files will be limited to: POF. All contant must be submitted by October 19, 2026 1159
PM [EDT).

o
Drag and drop a file here or click to choose one from your

computer.
Max size 5120.0 MB

+ File uploaded successfully!

~ Submission Files

(M Test Upload.pdf & |

Uploaded: September 22, 2026, 10:20 AM (EDT) | Latest
Version

Poster 184 KB

9. YourePoster upload is complete! Note that ePosters will not be viewable in the
annual meeting app until October 18.

10. Finally, navigate to the subsession’s Tasks list, open the “Upload E-Poster PDF” task
and click the blue “Mark as Complete” button at the bottom of the side panel.

Details

Test Intro %

Tasks Files Participants

Upload E-Poster

PDF Incomplete
Select the Submissions
button at the top of
YOUI...

Due Oct 19, 2026, 11:59 PM (EDT) (O

TEST INTRO
Upload E-Poster PDF

Details

(& Due Oct 19, 2026, 11:59 PM (EDT)

OPEN Incomplete

Description
1. Select the Submissions bution at the top of your portal.

[}

Within the Submissions page, select the title of the subsession you
would like to upload content for to open the sidebar on the right
side of the page.

Within the sidebar, select the Files button below the session name.

w

s

Add your file by either dragging and dropping or selecting the file
from your computer.

Bl

Once you have added the file, you can adjust the file type to
"Poster”. Do not forget to click the blue Upload button once
complete. If the session is already at its file limit, the pending row
tells you to choose which file this revises — a brand-new file is not
allowed, only a new version of one that is already there.

o

Retumn to your portal Tasks list and mark this task complete once
your PDF poster has been uploaded!

Done

Complete
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